MD2PUSI TOPOJIA TPO3HOI'O )
[IPEOEKTYPA LIEMX-MAHCYPOBCKOI'O PAMOHA

COBJDKA-I'TAJIMH MOPH
CObJDKA-I'TAJIMH HHANX-MAHCYPAH K10OIITAH ITPE®EKTYPA

PACIIOPAXEHMHMWE

r. | pO3HBIN

OO0 yrBepxaeHuu [lonoxxeHu OTAEIOB U TePPUTOPHUATBLHEIX OKPYIOB
npedektypsl Llleix-MaHcypoBckoro paiioHa r. ['po3Horo

B coorBerctBUuM ¢ PemenusMu 1'po3HEHCKOM TropoAcKoM JIyMBl OT
29.12.2020 roma Ne71 «O nmnepeMMeHOBAaHMH PpPallOHOB M  OTHEJBHBIX
BHYTPUTOPOACKUX TItocejieHun r. [ posHoro», or 21.01.2021 roma Ne3 «O
[IEPEUMEHOBAHUU Npe(pEeKTyp parloHOB ropoja I['po3HOro M yTBEpXISHHH HX
llonoxeHu B HOBOU pelakuuuy», a Takxke B pamkax PenepalbHOro 3aKoHa OT 6

okTs0pst 2013 roma Nel31-®3 «CO obmumx nmpuHIOUNAX OpraHU3allMd MECTHOTIO
camoyIpasiieHHUsI B Poccunckon denepanun», ¥ craBoM ropoaa I po3noro:

1. YTBEepaUTh:

I.1. Ilonoxenue 06 oTnesne nea0npou3BOACTBA U OPraHU3alMOHHOM PaOOTEHI

npedextypsl [lenx-MaHcypoBckoro paiiona r. 'po3HOro, coriiaCHO MpHIOKEHHIO
Nel.

1.2. llonoxenue 06 otnene crpoutenscTtBa B JKKX mpedextypnr Illeiix-
MaHcypoBCKOro paitoHa r. [ po3HOro, coriiacHo npuiokeHuo No2.

[.3. llomoxenue o0 otrpene skoHoMmukH, [ITC, 'O u YC npedexTypsl
Lllenx-MaHCYypOBCKOro paroHa r. I po3HOro, CorjiiaCHO NpuJIOKEeHHIO Ne3.

1.4. llomoxenue 00 otaene mo padbore ¢ oOpalleHUSIMH TpaXJaH U
COLMaJIbHOM MOJUTUKU npedexTypsl Illerix-MaHcypoBCKoro paiosa r. I po3Horo,
COTJIACHO IMPHJIOXKEHUIO No4,

1.5. Tlomoxenue 00 oTaene yyeTta M OTYETHOCTH IpedexTypsnl llleinx-
MaHCcypoOBCKOro paioHa r. [ po3HOro, CoriacHo mpuiioxeHuro NeJ.




1.6. IlomoxeHue o TeppuTopuaibHbIX OKpyrax 1,2,3,4,5 mnpedeKTypsl
Llenx-MaHCypOBCKOro paifoHa r. I po3HOro, coriacHoO mpHiIoKeHHI0 Neb.

2. llpu3HaTte yTpaTUBIIMM CHIIy pacnopsbkeHHe IpedeKTypbl paiioHa OT
10.09.2012 roxa Ne54 «O0 yTBepXIeHHH TOJIOXKEHUI.

3. KOHTpoiIb Haa UCIIOJHEHHEM HACTOSIIErO PacIOps KEHHS BO3JIOKHTH Ha
[IepBOro 3aMECTHUTENI IpedekTa paitoHa A.C. DnpMyp3aena.

4. Hacrosiee pacriopspkeHre BCTYNaeT B CHIIY CO JHS €ro IOAMUCAHUS U

[MOMAJIC)KUT PpPasMEIICHUIO Ha o@uUualbHOM cailite mnpedektypsl Illeix-
MaHcypoBckoro paitosHa r. ['po3Horo.

[IpedexT paiioHa P.K. AligzamMmuposB




IHoJg0oxkeHHe

06 oTaeJie 1eJJONPOU3BOACTBA H OPraHU3alMOHHON PadoThI Mpe@eKTyPbl

[Hleiix-MaHcypoBckoro paiona r. ' posnoro

[. O0mue nmoJ1oKeHus

1.1.TTonoxenre o0 oTmesie NEIONPOMU3BOACTBA U OpraHU3alMOHHOH paOOTEI
npedextypsl 1llelix-MancypoBckoro paifona r. I'posHoro (nanee [TonmoxeHue)
yCTAHABJIUBAET IMOPSIOK OpPraHU3allii ¥ OCYIIECTBICHUS ACATEIbHOCTH OTACJIa

NeJIONPOM3BOACTBA W OpraHM3alMOHHOM  paboThl  mpegekTypbl  Llenx-

MaHcypoBcKoro paiiona r. ['po3Horo (zajee Otnena).

1.2. Llenpro nestenpHocTH OTaena sBISIETCS OpraHU3allHOHHO-KaIpPOBOC
obecrieuenne npedekryper Illeiix-Mancyposckoro paiiona Tr. I'posHoro,
[IpOBe/IeHNe eJUHON KaJpOBOM MOJUTHKH B cepe yNnpaBieHHs MyHUIMIATbHOH

cayx00l, a Takke oOecnedyeHWe €IWHOro TIopsAiKa JAOKYMEHTHPOBAHMA

eATeJIBHOCTH ¥ OpraHU3alys paboThl ¢ JOKYMEHTaMH B IIPEMEKTYpe.

1.3. Ormen B CBOeM [eATENBHOCTH PYKOBOACTBYyeTcs KOHCTHTyLHEH
Poccuiickoit denepanuu, QenepaJlbHBIMU 3aKOHAaMH MW HHBIMH HOPMaTHBHO-

MpaBOBbIMUM akTaMu Poccuiickoii @enepauuu, KoHcTUTyIHEH YeyeHCKOH
Pecrry6iuku, YcraBoM ropoma I'po3Horo, monoxxeHueM o mpegekrype Llenx-
MaHCypOBCKOro pakoHa TI. I'po3Horo, a TakXe WHBIMH MYHHIUIIAJIbHBIMU

HOPMaTUBHO-IIPABOBBIMYU aKTAMH. '

II. Crpykrypa Otaena

CocTaB M YHCJIIEHHOCTh  MYHHIMIAIBHBIX  ciayxammx — Otraena
yCTaHABIMBAeTCS COMVIACHO IUTATHOMY pacmucaHuio mpedextypel  Llenx-

MaHcypoBCKOro paroHa r. I posnoro.
2.1. B coctaB OTtnesna BXOIST:
Ha4daJIbHUK;

IJIAaBHBIN CIIEL[MAJIHCT,

IJIaBHBIU CIIEL[UAJIUCT;

BEAYIUN CIICIIUAJINCT,




BeYILIIUN CIIEIIUAJIUCT.

II1. 3agauu OTaoena

OcHOBHBIMH 3amayaMu Otaena sABJISIOTCS:

3.1.00ecmeyeHre €OUHOTO IIOpsJKa NOKYMEHTHPOBAaHUS ACATCIBHOCTH H
OpraHu3alMy paboTel C [NOKYMEHTaMHd, a TaKKe OpraHu3allii KOHTPOIA 34

MCIIONIHEHHEM HOPMAaTHBHO IIPaBOBBIX akTOB Poccuiickon denepanud, [ 1aBeI
Yeuenckoii Pecry6nuxu, IIpaBurenbcrBa Yeuenckoi PecmyOmiku, Mapuu ropona
| po3HOTO.

3.2. OGecreueHHe TIOJHOTHI M CBOEBPEMEHHOCTH LHUKJIOB pabOThHl C
KOPPECIIOHAeHLIMEN B OTAETIAX U TePPUTOPHATIBHBIX OKpYTaX.

3.3. KoopauHaius OESITEIbHOCTH OTACJIIOB U TEPPUTOPHATIBPHBIX OKPYI'OB

npe@eKTyphbl B BOIIPpOCax EJIONPOU3BOACTBA.

3.4. Pa3paboTKa U BHEJPEHWE HOPMATHBHBIX, METOAUYECKUX NOKYMECHTOB IIO
COBEPIIIEHCTBOBAHUIO  JOKYMCHTAllMOHHOro  o0ecreueHus B OTACHaxX M
TepPUTOPHANILHEIX OKpyrax IpedexTypbl Ha Oa3e COBPEMEHHBIX NPOrpaMMHO-
TEXHAUYECKHUX KOMILJIEKCOB B ITIOJITOTOBKE U 00pabOTKE JOKYMEHTOB.

3.5. OcylluecTBIEHHEe  OpraHU3alMOHHO-TEXHUYECKOTO o0ecrieueHus

coBelauuii Tpd mpedeKType, NPOBOAMUMBIX OQUIMATIBHBIX MEPONPHATHH,

coOpaHuii, CXO0B U T.J.

3.6. [ToBeimenue 3 $HEeKTUBHOCTA MyHHULUIIATBHOMN CITyKOBI.

3.7. ®opMHUpPOBaHKE BBICOKOMPO(PECCHOHATBPHOTO COCTaBa MYHHIUIIAIBHBIX
CITy>KallluX U KaapOoBOro pesepsa Hpe(peKTypbl panoHa.

3.8. Oprauu3alys KaapoBOro AeompOnu3BOACTBA.

3.9. H3yueHwe [HeNOBBIX U MOpPAIBHBIX KayeCTB pa6OTHHKOB o ux
[IPAaKTUYECKOM IeATEeIbHOCTH B LENsIX obecredyeHust 3Q(EKTUBHOM PacCTaHOBKH

KaJipOB, MX POTALIMH JJIs JOCTHKEHHs HAaMBBICILICH PEe3yJIbTATHBHOCTH B padoTe.
3.10. Opranuzaiys 1 BeJleHUEe BCEX BUJOB yueTa, U COCTaBJICHUE OTUETHOCTH
10 KaJpaMm.

IV. ®ynuknuun Otaena

OCHOBHBIMHU (DYHKITUSIMU Otnena SBISIOTCS:
4.1.00ecrieuenrie U 4YeTKas OpraHM3alys NeJONpPOU3BOACTBA B IPEQEKType
[1leitx - MaHCypoBCKOro paiioHa r. 1 po3Horo B COOTBETCTBHMM C OCHOBHBIMH
MOJIOKeHUSIMUA ENMHON Trocy1apCTBEHHOU CHCTEME ASJIONIPOU3BOACTBA.

4.2. QOb6ecrneueHue OBICTPOTO M YETKOIO IPOXOXKICHHUS TOKYMECHTOB,
[IpOBeIeHHE CHCTEMATHYECKOTr0 aHaIN3a CIIyKeOHOH MEePENUCKH.




4.3. Pa3paGoTka HOMEHKJIATyphl Oen IpedeKTypbl paioHa, 00ecreueHHe
XpaHEHHUs JIeJI U ONlepaTUBHOE MCITOJIb30BaHUE IOKYMEHTAIIMOHHON UH(QOPMAIIHH.
4.4. Opranuzanus paboTel ApxuBa B COOTBETCTBHHM C [loJIOXKEHHEM O

rocy1apcTBEHHOM apXWBHOM @QoHae Poccuiickon denepauuy, MpaBUIaMy,

MHCTPYKIMSAMH M METOJUYECKMMH peKoMeHIalusMu DeneparbHOU ApXUBHOU
CITY>KOBI. ‘

4.5. KOHTpOJIb UCIIOJIHEHUS TOPYYESHHH BBIIIECTOSIINX OpraHU3alyH.
4.6. OdopMiieHHE ¥ BBIIYCK pACIOPSDKEHUH, NPUKAa30B TMPEQEKTyphl H
CBOEBpPEMEHHAs I0CTaBKa (BblAaya) HX KOITHH.

4.7. JIoKyMeHTAIlHOHHOM oOOeclieueHne OTHEIO0OB M TEPPUTOPHAIBHBIX
OKPYT'OB MPEMPEKTYPHI.

4.8. CipaBouHas padoTa o BXOAALINUM U HCXOASAIIUM JOKYMEHTAM.
4.9.  Opranuzanys

M I[OIrOTOBKAa  COBEIaHMM IO  BOIpoOCaM
NEeJIONPOU3BOJICTBA C COTPYAHUKAMHU -OTJEJIOB H TEPPUTOPUAIIBHBIX OKPYIOB
NpeMEKTYPHI.

4.10. Otnmen BBIMOJNHSET M WHBIE (DYHKIIMU CBS3aHHBIE C OOecCIeYeHHEM
eJIMHOTO TMOPSIIKA HOKYMEHTHPOBAHHUS AEATEIBHOCTH W OpraHM3alldd paOoTHI C
nokyMeHnTamu npedexrypsl Hleix-MaHcypoBckoro paiona r. [’ po3Horo.

4.11. Opranmu3anus MOATOTOBKYA U MPOBEACHHS aTTECTAlMU MYHHULMIIATIBHBIX

cayKalux  IpedeKkTypbl, €€  MEeTOAMYECKOe,  JOKYMEHTAallUOHHOE  H
MH(MOPMAIIUOHHOE oOecrieueHuUe, aHaJIN3 pe3yJIbTATOB

aTTEeCTalluH,

OCYILIECTBJIICHAE KOHTPOJIA HaJ XOAOM BBINIOJHEHHs DPELICHHM aTTeCTAal[MOHHOM
KOMHUCCHH.

4.12.00ecrieyeHue MYHULMIIAJBHBIX  CIIy KalllHX

npedeKTyphbl paloOHa.

BCACHWA

peecTpa

4.13. TlpencraBieHue mpedeKkTy, IMEPBOMY 3aMECTUTENIO IPeQeKTa
S-S, T R
HHGOpMallMd II0 BOIpOcaM IIPOXOXASCHHS MYHHIUINAIBHBIMHA CIIy>KallliMH
MYHULMIIAIBHOM CIIY>KOBI ¥ KaAPOBBIM BOIIpOCaM IIPEQEKTYPHI.

4.14. OcymiecTBlI€HHE ITOATOTOBKYA U YYacTHE B IPOBEICHUHA KOHKYPCOB Ha
3aMellleHAE BAKaHTHBIX JOJKHOCTEH MyHULIMIIAJIBHON CIIYXKOBL.

4.15. Opranuzanuss W PYKOBOJACTBO paOOTOM II0 MMPOTHO3UPOBAHHIO H
[UIAHUPOBAHUIO  KaJpOBOro  OOECHeYeHUs] MYHULMIAIBHOM  CIyXObI, IO
GopMUpOBaHUIO KaIPOBOTO pe3epBa.

4.16. ocyuiecTBIeHHe OQOpMIICHUs IpHeMa, II€peBoAa W YBOJIBHEHHA
paOOTHMKOB B COOTBETCTBUM. .C  TPYAOBBIM  3aKOHOZJATEIBbCTBOM,
3aKOHOIATEILCTBOM O MYHUIIUNAIIBHON CIIy)KO€e, ITOJIOXKEHUSIMH, HHCTPYKIHASIMH.

4.17. OcyliecTBileHHe BBEIJAYH CIOpPaBOK O paboTe B OpraHU3aluy,
3aHUMaeMOU TOJI>KHOCTH.




4.18. CocrasieHue rpaduka OTIIyCKOB, BeIEHHE Yy4Ye€Ta HCIIOJIb30BaAHUA
paGOTHUKAMH OTITyCKOB, O(OpPMIIEHHE OYEPEIHBIX, JOTOIHUTEIBHBIX OTITyCKOB B
COOTBETCTBHH C I'pa()MKOM OTIIYCKOB.

4.19. OcyiecTBieHHe OPOPMIIEHUS CILyKEOHBIX Y IOCTOBEPEHUM.

4.20. Beneuue TabeILHOTO yyeTa pabo4yero BpeMeHH.

4.21. OcCy1lIeCTBICHHUE KOHTponﬂ 3a TPYIOBOM JHUCIUIUIAHBL U COOIIOEHUEM
paboTHHKaMu npedekTypsl [IpaBuin BHYTpeHHEr0 pacropsiaka.

4.22. TloarotoBka MaTepUajoB s IPeACTaBICHHs pPaOOTHHUKOB K

NOOILUPEHUSIM, TII0 TMPUBJIEYECHUIO K MaTEpUAIbHON ©W IUCLUIUIHHAPHOU

OTBETCTBEHHOCTH.
4.23. Opranusanys paboTsl aTTeCTALIMOHHON KOMUCCHH ITPe(EKTyphl paloHa.
4.24. IpEeIYyCMOTPEHHBIX

HOPMAaTHBHBIMH NPaBOBLIMH akTaMmu npedekTypsl Illelix-MaHCypoBCKOro panoHa

OCy1LIECTBIICHUE MHBIX [TOJTHOMOYHH,

r. 1 po3HOrO.
V. IIpaBa u oo6s13annocTu OT1ae1a

OTxes IpH OCYILIECTBICHUH BO3JIOKEHHBIX Ha HETO 3a]a4 UMEET IIPaBo:

5.1. 3anmpamuBaTh B YCTAHOBJIEHHOM IOpPsIKE HEOOXOAMMYIO HHPOPMAIIHIO Y
OpPraHOB rOCYJapCTBEHHOMN BJIACTH, CTPYKTYPHBIX, OTPACIEBBIX, TEPPUTOPHAIBHBIX
opraHoB Moapuu r. ['po3HOro, a Takxe NpeANpUsITHH, YIPEKISHUH, OpraHu3aluu
JUTSL BBITIOJIHEHHUS BO3JIO)KEHHBIX HA HEro QYHKLUMWU U 3a1a4.

5.2. OcyIecTBIATh KOHTPOJb, OPraHM30BBIBATH U IIPOBOJUTH IIPOBEPKY
COOJIIOJIEHNST YCTAHOBJICHHOrO IOpsiAKa padoTel C JOKYMEHTaMH B OTHACIax H
TEPPUTOPHATIBHBIX OKpyrax Ipe@eKTypBl.

5.3. BosBpamarbs  HCIOJHHTEISAM O  JOpadOTKH  CIIy)KeOHYIO
KOPPECIIOHASHIINIO, O(OPMIIEHHYIO C HapyLIEHHEM YCTaHOBJICHHBIX IIPaBUIL.

5.4. Tlonp30BaTbcs OOIIENOCTYIMHBIMM OaHKaMU NAHHBIX, CUCTEMaMM CBS3H,
apXHUBaMH I10 BOIIpOcaM AesATeIbHOCTH OUTaena.

5.5. OcyllecTBiieHHEe HHBIX, HE MPOTUBOpPEYAIUX JICUCTBYIOLIEMY
3aKOHOJATEIbCTBY NEUCTBHUI, B I€NIX BBHITIOJHEHUS BO3JIOKEHHBIX Ha OTAen
bYHKLUHA ¥ 33724 B Ipeeax ero KOMIETeHIUH. _

5.6, B cooTBeTcTBMM ¢ HacTofmMM IoyoxkeHwem Otnen o0s13aH

CBOEBPEMEHHO U KaUeCTBEHHO BO3JIO)KEHHbIE Ha HEro 3a1a4i U (QyHKIHUH.

VI. Opranusauus aesitejibHocTH OTAea

6.1. PaGora Otpaena opraHM3yeTCs M OCYILUECTBIISICTCS B COOTBETCTBHH C

YcraBom ropoaa I'po3noro, llomoxenuweMm, HACTOSIIAM  IIOJIOKCHHEM,




MHCTPYKIMEH IO IEeNONpPOM3BOACTBY B MNPEMEKTYpe ¥ HHBIMM JOKyMCHTaMHU,

peryIUPYIOIUMH NOPSAIOK paObOThI OTAEIO0B U TEPPUTOPHATIBHBIX OKPYTOB.
6.2. PykoBOACTBO M OpraHu3aluio padoTsl OTAea OCYIEeCTBIACT HAd9aIbHHIK

Otena, Ha3Ha4YaeMbI 1 OCBOOOXK1aeMOH OT 3aHUMAaeMOM HOJKHOCTH MPePEeKTOM

paroHa.
6.3.JlesitenbHOCTh OTHENa OpraHu3yeTcsi B COOTBETCTBUU C IUIAHOM paOOTEI

npedeKTyphl ¥ TEKYIMMU I1aHaMu paboTsl OTaena.
6.4. IlpaBa u OOS3aHHOCTH COTPYAHHMKOB OTIena  ONPEACNAIOTCS

TOJDKHOCTHBIMM ~ MHCTPYKIIMSIMM M PaclpeAessioTCs  HEIOCPEACTBCHHO

HavyaJibHUKOM OTaena.
6.5. HauaipHHUK OTOEA:

OCYIIECTBIISIET PYKOBOJICTBO;
opraHu3yer aestelbHOCTh OT/ena, HeceT OTBETCTBEHHOCTD 3@ BBIIIOJHCHHC

b

BO3JIOJKEHHBIX HA OTHeN 3aJa4, QYHKUUU U NOPYYCHUH;
paccMaTpyBaeT U MOMAIMCHIBACT OTYETHI, IIJIaHb, WH(QOPMALIMOHHEIE CIIPaBKU

U WHBbIE JOKYMeHThl OTaena;
[IPOBOJAMT MOHHUTOPUHI JEMCTBYIOIICTO 3aKOHOIATEIbCTBA B 00J1acTH

MYHHUILUIIAIEHON CITyXKOBI;
OCYILLECTBJISET KOHTPOJIb 3a HaJIe)KAIIUM UCIIOJTHEHHEM opy4yeHuil 1 aBeI

Yeuenckoit Pecriyonuku, IlpaBurenscrea YeueHckol PecmyOnuky, I aBel ropoza

['po3HoOro, Mapa ropojaa I'posznoro, [Ipegexra panoHa.
6.5. OcyuiecTBiIseT WHBlE, He IPOTHBOpeYallde  JSHCTBYIOIICMY
3aKOHOJATEJILCTBY JEHCTBUSA, B LEJISX BBINOJHEHHS BO3JIOXKCHHBIX Ha Otaen

GyHKIMH ¥ 381129 B IIpefiesiaX ero KOMIIETEHIHH.
B ciyyae BpeMEHHOroO OTCYTCTBUS HadanbHHKa OTaena HCIOTHCHHE €ro

o06sI3AHHOCTEM BO3JIaraeTcs Ha riaBHoro crenuanucra Oraena.
VII. ®unaucoBoe odecneuenue Oraea
7.1. ®dunaucoBoe obecnederre OTena oCyIecTBIsAETCs 3a CUeT OFOKETHBIX

cpeacTB ropoja 1 posHoro.
7.2. Omiara Tpyga paOOTHUKOB IIPOU3BOAUTCS B COOTBETCTBHH CO IITATHBIM

pacIUCaHUEM.

VIII. OTBeTcTBeHHOCTh padoTHHKOB OTIe/a

8.1. Cnyxane Otziena OpraHu3yrOT CBOIO ACATEIbHOCTh B COOTBETCTBHH C
Denepanun, YedyeHCKOH

MEUCTBYIOIUM  3aKOHOIAATCIbCTBOM Poccuiickon
PecniyOnuKky,  MyHULMNAJIBHBIMA ~ TPaBOBBIMH  aKTaMH T, ['po3HOrO,




TOJDKHOCTHBIMM HMHCTPYKLHMSMHA W HECYT IE€PCOHAIbHYIO OTBETCTBECHHOCTL 34
KaueCTBO, CBOEBPEMEHHOCTD U PE3YJIbTATUBHOCTD BBINTOTHICMBIX 00513aHHOCTEM.

IX. ITopsinok JUKBHAALHH U PeOPraHH3alHuH

9.1. JIuxBumauusi, peopranuzanus Oraesia MpoU3BOAATCA B COOTBETCTBHHU €
eHCTBYIOIIMM 3aKOHOAATeNbCTBOM Poccuickon deepanuu.

X. 3akJdounTe/iIbHbIE NOJIOKEeHHUS

10.1. Otmen B cBoeil paGoTe HEMOCPEACTBEHHO MOMYHHAETCS MHPEREKTy

paroHa.
10.2. IIpexpaiuenue nesreabHocTd OTAena, ero CIMIHue ¢ ApYyTUM OTACIOM,

a  Takke W3MeHeHMe HauMmeHoBanus Ortaena Npou3BOIATCS [ 'pO3HEHCKOM
ropockoit JlyMoii IPUHATHEM COOTBETCTBYIOIIETO PEIICHH.

103. Vuble  UW3MEHEHHus B  Hacrodllee  IIOJIOXKCHHE  BHOCATCA
COOTBETCTBYIOLIUM ITPaBOBbIM akToM Ipedekra [llenx-MaHCypOBCKOTO parioHa T.

I po3HOTO.



