MOPU TOPOJIA I'PO3HOI'O
[TPE®@EKTVYPA IIEMX-MAHCYPOBCKOI'O PAMIOHA

CObJDKA-I'1 AJIMH MDOPU
COBJDKA-T'1AJIMH IIAMX-MAHCYPAH K10ILTAH [TPE®EKTYPA

PACIITOPAXEHUE

r. 1 po3HbIH

O npoBeieHNY KOHKYpCa Ha 3aMelleHUe BAKAHTHEIX TOJDKHOCTEH MYHHLUAIIAJIbHON
ciyx051 mpedektypsl Illeiix-MancypoBckoro paitona r. 'po3uoro

B cootBeTcTBUM ¢ TpeGoBaHusMH @DexmepampbHOro 3akoHa  «O
MYHHUIMIIAIBHOU ci1yk0e B Poccuiickoit @eneparmm» ot 02.03.2007T. Ne25-D3, a
TaK’)k€ B COOTBETCTBMM C PemeHneM I['po3HeHCKON ropoackoil JlymMBl OT
26.07.2018r. Ne33 «O6 yrBepxnmenuu IIONOXEHHS O MOPSIKE [IPOBEIEHUS

l. OOBSABUTH OTKPHITHII KOHKypc ¢ 19 mas 2022 roma Ha 3aMelieHHue
BAKAHTHBIX IOJIKHOCTEH:

- IMOMoUIHMKa npedekra Illeiix-MaHcypoBckoro paiiona r. I'po3Horo;

- Ha9aJIbHUKa OTHea 1Mo padoTe ¢ oOpallleHUSIMH I'PaKJaH M COLIMAIBHOM
[TOJIMTUKY NpedekTyprl Illeix-MaHncypoBckoro pariona r. 'po3Horo:;

- BEOYIIEro CIenHaInucTa OTAeIa yyeTa U OTYETHOCTH IpedekTyps! 1leirx-
MaHcypoBckoro patiosHa r. I'po3Horo.

2. Otmeny nenompousBOJACTBA U OPraHU3ALMOHHONW PaGoTHI MpedheKTypsl
lllenx-MancypoBckoro paiiona r. I'po3Horo o6ecreunTs:

- IIOATOTOBKY HH(MOPMAlM¥ O MPOBEACHHH KOHKypca M TpeOOBaHUAX K
KaHauJaaTaM, HeOOXOOUMOM IS pa3MelIeHUs Ha
npedextypsl Ileitx-MaHcypoBckoro paiiona r. 'po3Horo;

- NPpUEM JOKYMEHTOB, MpEACTaBISEMBIX KaHIWJAaTaMU Ha KOHKYPC, B
nepuon ¢ 19 mas 2022 roga nmo 07 urons 2022 rona;

OQULIHAIIBHOM  caliTe




- OpraHU3allMOHHOE€ oOO0ecleuyeHrue 3aceJaHui KOHKYPCHOM KOMHCCHU B
COOTBETCTBHUH C YCTAHOBJIEHHBIMU TPEOOBAHUSIMHU.

3. KoHkypc Ha 3aMelleHHE€ BaKaHTHBIX HOJDKHOCTEM MYHHULIMIIAIbHOU
ciy>k0bl HazHayuTh Ha 14:30 14 mrons 2022 roga B aKTOBOM 3ajie IPEPEKTYPE
[Hlerix-MaHCYypOBCKOIro paroHa r. | po3HOro.

4. KOHTpPOJIb 3a BBIIIOJJHEHUEM HACTOSAIETO PACHOPSIKEHUS BO3JIOXKUTH Ha
nepBoro 3aMecturens npedekra lleix-MaHCypoBCKOro panoHa r. I po3Horo.

). Hacrosiee pacnopsik€eHHe BCTYNAET B CHJIY CO JHS €ro IOAIUCAaHUS U
MOUIEXKAT pa3MelleHnI0 Ha oduiuaibHOM caite npedexktypsl Llleinx-

MaHCypOBCKOI0o parioHa r. | po3HOro.

Mipedext / Y s
[IIeitx-MaHCypOBCKOIr'o palioHa AT\ M.X. JIxpsieB
| P

r. I po3Horo -




OO0bsBJIeHHE 0 IPOBEAEHHH KOHKYpca
Ha 3aMelleHHe BAKAHTHBIX J0/PKHOCTEH MYHHIMNIAJIbHOH CIYKObI B
npedexrype llleiix-MaHcypoBckoro paioHa r. I posnoro

Ha 3amelieHre BAKaHTHOM JOJDKHOCTH MYHHIIUITAIBHOMN CIIYXOBI:
[Tomomuuka npedekxra Ilefix-MaHCypoBCKOro paroHa r. I po3HOro;
HauanpHuka otaena mo pabore ¢ oOpallleHHsIMU IpaXkKgaH M COIMAIbHOU

nmonutuku npedextypsl [lleitx-MaHCypOBCKOro paroHa I. 1 po3HOro;

Benymero crenuaincTa OT[eNia yueTa U OT4eTHOCTH mpe@ekTypbl Lllenx-
MaHcypoBCKOro paitoHa r. 1 po3Horo.

Ba3oBble TpeOOBaHHSl, IPEABABIISIEMBIE K MPETEHACHTAM Ha 3aMEIICHHUC
NOJDKHOCTA MYHHUIIMIIAIBHON CITyXKOBI:

rpaxaaHcTBO Poccurickon enepannu,

TOCTH KEHHE Bo3pacTa 10 18 JeT;

BJIaJICHHE TOCYJapCTBEHHBIM s13bIKOM Poccuiickon denepannm.

TpeOGoBaHHs K 3HAHHSAM:
Konctutyuus Poccurickon denepanuu,

Koucturynuus Yeuenckoi PecriyOnukuy;

Vka3sl [Ipe3ugenta Poccuiickon denepanuy,

[ToctanoBienus [IpaButenscTBa Poccuickon denepannu,

Vka3sel [ naBel UeueHckoi PecnyOnuku;

[Toctanosnenus [IpaBurenbcTBa YedeHckon PeciyOnuky;

3aKkOHBI U HHBIE HOPMATHBHBIE aKThl (DeaepalbHOTO, PECILyOIIMKaHCKOTIO
3aKOHOJATEIBCTBA II0 BOIIPOCAM MECTHOT'O CAMOYIIPaBJICHUS M MYHHUIIHMIIATIbHOU
CITYXOBI;

HopmaTuBHBIE IpaBOBBIE  aKThl, pErVIAMEHTUPYIOLIHME  CIIy)XeOHYIO
NEesITeIBHOCT.

KBanudukanuoHHble TpeOOBaHHSA
K IODKHOCTM MYHHUIMIIAIBHOM CIy»XObl moMmoliHuka mnpedekra lllenx-

MaHCypoBCKOro paiiona r. I'posznoro (3apadortHas miara ot 25 000 py0.):
HaJIM4YHe BBICIIIEr0  O0Opa3oBaHU,

HC

MEeHee [OBYyX JIeT cTaxa

MYHHUIUIIAIBHON CITy>)kObl MM  pabOTBl IO CHEHUAIBHOCTH, HAalpaBJICHHIO
IOJITOTOBKU;

K MOJDKHOCTA MYHHLMIIAJIBHOM CIIy>KOBI Ha4yallbHUKa OTAEea IO padore C
oOpallleHUsIMA TpaXJaH W COLIHAJIBHOH ITOJUTUKH npedextypsl lllenx-
MaHcypoBcKoro paiiosa r. I'possoro (3apabortsas miata ot 30 000 py06.):

HaJIu4ue BBICIIIEr0 O00Opa3oBaHus, HE

MCHCC

IBYX JIET CTaxa
MYHHUIAITAJIBHOW CITy>)KOBbl WM pabOTBl IO CICLHAJIBHOCTH, HaAIPaBICHHUIO
IOJArOTOBKY;




K JO/DKHOCTH MYHHULMIIAJIBHOM CJIY)KOBbI BEOYIEro CIIELMAJIMCTa OTAelIa

yuyeTa M OT4YeTHOCTH mnpedextypsl llleitx-MaHcypoBckoro paiona r. I'po3Horo
(3apabortHas miara ot 18 000 py0.):

HaJIMYWe CpeIHEro npo@peCCUHOHAILHOIO 00pa3oBaHus, 0e3 IpeabsiBICHUS
TpeOOBaHMS K CTAXY;

J1OJI?’KHOCTHBIE 00SI3aHHOCTH
llomomauka npedexra

Ilomomuuk Ilpedexra o0si3aH BBHITIOJHATE 00SA3aHHOCTH MYHUIUITAIBHOTO
CIIy>Kalllero, COOII0AaTh OIPAHUYEHUS U 3alpeThl, CBI3aHHBIE ¢ MYHULMIIAIBEHOM
CIIy)KOOH, TpeOOBaHUs K CIIy)K€OHOMY ITOBEIEHHIO, OIPENEIEHHBIE CTAThsIMHU 12,
13, 14 nu 14.2 ®enepansHoro 3akoHa oT 02 mapra 2007 roma Ne 25-®3 «O
MyHUIIUIIAJIBHON ciy)k0e B Poccuiickoit ®Denepanun», 3aKOHOIATEIHLCTBOM
Yeuenckout Peciybnvku u YcraBoMm ropoaa I'po3noro.

B 00s13aHHOCTH MOMOIIIHUKA ITpeeKTa BXOIUT:

- IUJIAaHUPOBATh PaOO4YMil AEHb PYKOBOAUTENS (BCTpEYH, 3BOHKH, IPHEM,
Ip. ),

- INPUHHUMATh Y4YaCTHE B IIEPEroBOpax, AEJOBBIX BCTpeuax, CHEIHaAIBLHBIX
[MpueMax, BeJET IIPOTOKOJIBI U UHBIE JOKYMEHTHI, OOPMIISIONIHE X0/ U Pe3yJIbTaT
BCTPEY, IIEPETOBOPOB;

- OCYWIIECTBIIAITh CBS3b C IPEANPUATUIMHU, FOCYJAPCTBEHHBIMHM OpPraHaMy U
OpraHaMH MECTHOI'O CaMOYIIPaBJIEHUs I PELICHHS BOIIPOCOB, 0003HAYEHHBIX
PYKOBOJHMTEJIEM U HE TPEOYIOIUM HEMOCPEACTBEHHOI'O YUACTHS PYKOBOIUTEIS;

- BBIIIOJIHATH Pa3OBBIE IOPY4YECHUs NpedeKTa MO OopraHu3alud padoTHI
[IepCOHAaJIa 110 ONPEeNeIEHHOMY HaIlpaBJIEHUIO;

- TpebOBaTh OT pPYKOBOACTBa IpedeKTyphl OKa3aHHE COAECUCTBUSA IpH
MCIIOJTHEHHUH CBOUX JOJDKHOCTHBIX 00513aHHOCTEM U IIpaB.

JIOJI’KHOCTHBIE 00SI3aHHOCTH

HavyaabHUKAa oTaeJa 1o pabore ¢ oOpameHHsIMH rpaskaiaH M
COLIHAJIbHOM MOJIUTHKH '

HavanpHHUK oTAena o00s3aH BBIMNOJHATE OOS3aHHOCTH MYHHLMIIAIHHOIO
CITy>Kalllero, COOII0AaTh OrpaHUYEHMS U 3alPEThl, CBA3aHHbBIE ¢ MYHHULMIIAIBLHON
CIIy)KOOH, TpeOOBaHUs K CIIy)K€OHOMY ITOBEJIEHHUIO, OIPEIEIIEHHBIE CTAThIMU 12,
13, 14 u 14.2 ®epepanvHoro 3akoHa ot 02 mapra 2007 roma Ne 25-®3 «O
MyHHanaJIBHOﬁ ciryxx0e B Poccuiickoit ®Pepepanumn», 3aKOHOLATEIHLCTBOM
Heuenckon PecnyOmnuku, YcraBom ropoaa I'posnoro, Ilomoxxenuem IlpedexTypsr
IHlerx-MaHCypOBCKOro paroHa r. ['po3HoOro u mnoijioxeHHeM OTHeNa 1o padboTe C
0OpallleHUsIMU IPaXkAaH U COLMAIBLHOM IOJUTHKH ITPeDEKTYPHI.

B 00s13aHHOCTH HaYaJIbHUKA OTAEJIa BXOIUT:

- OCYILLECTBJIATH 00II[ee PYKOBOJICTBO OTIEIOM;




- BECTHM TMpHE€M TIpaxJaH, IPUHUMATh Yy4YacTHE B PACCMOTPEHHH
[IOCTYIIAOIIUX MUCEM U KaJI00;

- OCYLHCCTBJIATH KOHTPOJIb MpHemMa, oOpabdOTKHM M IOpsSAKAa HCIIOJHEHUS
BXOJSIIEH JOKYMEHTAllMH, KOPPECIIOHACHIIUH, ITHCEM, MAaTEPHAJIOB;

- 00ecrieyeHHe HEYKOCHUTEIBFHOTO PEIleHHs OpPraHM3allMOHHBIX BOIIPOCOB,
BO3HUKAIOILHUX B IIpoLecce padOThI OT/esIa COLIMATIBHOM ITOJIUTUKH;

- y4YacTHe B pab0oTe KOMUCCHH, yTBEPXKICHHBIX IPedEKTOM paiioHa;

- IOMOraTh B PEILIEHUH BOIIPOCOB B O0JACTH COIMAJIBHOI'O OOECIIeYEeHUS U

OKa3aHHsI  BCECTOPOHHEM  IMOMOINM  Malo0OEeCIIEUEeHHBIM,
HE3allUILEHHBIM I'paXk1aHaM;

COLIHAJIbBHO-

- OCYIIECTBJISITh KOHTPOJIb 32 CBOEBPEMEHHBIM HCIIOJTHEHHEM Y Ka30B I J1aBEel
4P, pacnopsbkenui IIpaBurensctBa YP, pacnopspkenuit Mapa ropona I'possoro,

npedeKTa paloHa;

- KYpHPOBAThH YUPEXKICHUS COLMAIIBHOM cephl paiioHa;

- OpPraHU30BBIBATh MEPOIPHUATHS 110 KOHTPOJIIO 32 CAHUTAPHBIM COCTOSIHHEM
KypPUPYEMBIX YUPEXIACHUU pPariOHa;

- IPEICTABJISITh OTAEJ Ha COBEILAHUSAX U UHBIX MEPONPUITHUSIX, IIPOBOIUMBIX
C IIPUBJICYCHHUEM OT/IEJIa.

- CBOCBPEMEHHOE€ MHCIIOJIHEHUE MPOTOKOJBHBIX IOpy4YeHHM [ J1aBEI

Heuenckon PecrryOnuku, Anmunuctpanuu I'naBel U IIpaButenscrea UedyeHCKOM
PecniyOiuku v Mapuu r. I'po3Horo.

JIOJI5KHOCTHBIE 00S13aHHOCTH

Benymero cnenuaJjucTa oTaea y4eTra H OTYETHOCTH NpedeKTypshl
Illenx-MancypoBckoro panona r. I'po3noro

Benymun cnenuaiuct o0si3aH BBIMOJHATH OOS3aHHOCTH MYHHUIMIIAIBLHOIO
CITy>Kalllero, COOJIIoAaTh OrPaHUYEHUS M 3aIIPeThl, CBI3aHHBIE C MYHHULUIIAIHHOM
ClIy)KO0oH, TpeOOBaHUS K CIIy)KeOHOMY ITOBEJIEHHUIO, OIPEIEIIEHHBIE CTAThIMU 12,
13, 14 u 14.2 ®epepanpHoro 3akoHa ot 02 mapra 2007 roma Ne 25-@3 «O
MyHULIMNIAJIBHOM Cioyk0e B Poccuiickoit ®enepamum», 3aKOHOAATEIHLCTBOM
Heuenckon PecryOnmku, Ycrasom ropoaa I'posnoro, Ilonoxenuem IlpedekTypsl

Llenx-MaHCypOBCKOro paitoHa r. I'po3HOro M MOJIOXKEHHEM OTIela ydeTa MU
OTYETHOCTH.

B 00s513aHHOCTH BeOyLIEro CIeHaIICTa BXOIUT:
- BECTU IIPHUEM IIEPBUYHOU JOKYMEHTALIUHU 10 COOTBETCTBYIOIIUM y4acTKaM
OyXTaJITepCKOIr'0 y4yeTa U MOArOoTaBIMBaTh UX K IIEPBUYHOM CUETHOH 00paboTKe;

- B LIEJISIX yUeTa Onepalui 1o JIMIEBBIM U O0AHKOBCKHUM CUYETaM YUPEXKACHHU:
- BECTH B3aHMOJECHUCTBHUE YUYPEXKIECHUA C TEPPUTOPHAIBHBIM OpPraHOM
OenepanpHoro kazHauyeucTa (TOPK) u 6ankamu;

- I1oJiy4aTh U 00pabaThiBaTh BBIMHMCKU, OCYIIECTBIATH IUIATEXXH B CHCTEME
CY®D/I-online;




- BECTH KOHTPOJIb OCTAaTKOB II0 TEKYIIMM JIUIEBBIM OaHKOBCKUM CUYeTaM (B

paspe3e BUIOB (PMHAHCOBOTO 00ECIIEYEHH S );
- BECTH KOHTPOJIb M CBEPATH OIUIaTy IO pacxojaM, HajloraM, CTpaxOBbIM

B3HOCAM U ITPOYHM MEPEUUCICHUSM,
- KOHTPOJIMPOBATh A€MCTBEHHOCTh PEKBU3UTOB 110 HAJIOTOBBIM ILIATEXXaM;

- BecTH pabory B [locymapCTBEHHOW WH(QPOPMAIMOHHOH CHCTEME O
rocyiapcTBeHHple W MyHununaipHele Ioiatexu (IMC  I'MII) u B

ABTtoMaTu3upoBaHHOM cucteMe « WEB — KoHcommnanus»;
- CUCTEMATU3UPOBATh X KOMILIEKTOBATh PErUCTPhI OyXrajJTepCKoro yuera 3a

OTYETHBIU MTEPUON;
- COXPaHHOCTh JJOKYMEHTOB Ha CBOEM yYacCTKe.

JIonoJIHUTE/IbHbIe TpeOOBaHHA K KaHAHJAATaM: OTBETCTBEHHOCTD,
WCIIOJIHUTEIBHOCTh, YMEHHE pabdoTaTh B KOMaHIe, yYMEHHE IIJIaHHUPOBAaTb U
palMOHAJIBHO MCIIONB30BaTh paboyee BpeMs, YMEHHE COXPAHATH BBICOKYIO
paboOTOCIIOCOOHOCTE B JKCTPEMANbHBIX  YCJIIOBHAX,  TPeOOBaTEIbHOCTD,
HACTOMYMBOCTb, YMeHHE 3(P(PEKTUBHO COTPYAHHUYATH, YYBCTBO OTBETCTBEHHOCTHU
33 IOPYUYEHHOE HAIpaBJICHUE AE€ATEIILHOCTH.

Tun  cayKeOHOro  KOHTpakra  (TPyAOBOro  J0rosopa):  Ha
HeOoIIpeaeJIEHHBIN CPOK.

PexxuM pa®oThbl: YCTaHABIMBASTCS ISTUAHEBHas pabodas HEAEs ¢ AByMS
BBIXOIHBIMH JHSIMH (cy000Ta M BOoCKpeceHbe). HopMaiibHas NpOaOJDKUATEIIEHOCTE

pabodero BpemeHH — 40 4acoB B HEJEJIO 8 YaCOB B JIEHE.
Bpems Hayania ¥ OKOHYaHUS pabOTHI U IlepephIBa AJIS OTAbIXa U IHUTAHUS

CIICAYIOLIHE:
Haday10o padotsl — 9:00;
nepepblB — ¢ 13:00 — 14:00;
oKoHYaHue padoTel — 18:00.

Cpok npuema a1okymMeHToB: ¢ 19.05.2022r. mo 07.06.2022r.

ITopsinok, MecTO M BpeMs npHueMa JOKYMEHTOB:
[ paxxmanuny  Poccuitckon — denepanyy,  H3BSIBUBIIEMY  JXKECJIAHUE

y4aCTBOBATh B KOHKYpCE, HEOOXOAUMO IIPEACTABUThH CICIYIOIINE JOKYMEHTHI:
1. TU4YHOE 3asIBJIICHUE;

2. cOOCTBEHHOPYYHO 3aIlOJHEHHYIO H TOAIHCAHHYIO aHKETy II0 (OpME,
ycTaHOBJIEHHOM pacrnopsbkeHueM [IpaBurtenscTtBa Poccuiickon @®enepanuiu OT
26.05.2005 Ne 667-p; (3amonHsr0TCS Bce TIpadbl — IMOJHBIE OTBETH (KHET» HE

MHCaTh — IINCATh «HE UMEI0», «KHE CYIUM»);
3. ABroOuorpadus (KpaTkoe omnucaHue Baluend >XH3HH, ITOSICHSIOLIECE U

IOIIOJTHSIOIIIEE aHKETY);
4. Konust macropra (BCceX CTpaHUIL C 3aIIUCIMH);

5. Konus nokyMeHTOB 00 00pa30BaHUH (IUIUIOMBI C BKJIAIBIIIAMH), & TAKOKE
10 KEJIAHWIO TpakJaHWHA KOIIMH JTOKYMEHTOB, MOATBEPXKIAIOIIMX ITOBBIIICHUE
WIM  IPUCBOEHHME  KBaJIM(UKALMA IO  pe3yJibTaTaM  JOIIOJIHUTEJIBHOIO




10. CrrpaBKa 13 IICHXOHEBPOJIOTHIECKOTO UACIIAHCEPA,;
11. Komust TpyAOBO# KHIKKH (3aBEPEHHA paboToaTeIeM);

12. Komus ¢cTpaxoBOr0 MEAUIIMHCKOTO ITOJIACA,
13. Komus CBHUIOETEIBCTBA O 3aK/II0UCHUN Opaxa;

CTHJIb OLEXbI);
16. Komus BOeHHOTO OujeTa (BCeX CTpaHMLL);

17.CnpaBka O JOXOAaX, pacxolax, 00
o noxomax, 00 MMyIIECTBE H

OB cBoeili cembd (CymIpyr

MMyILIECTBE M 00s3aTENBHBIX

MMYIIECTBEHHOrO Xapakrepa, a TaloRe
06s3aTebCTBAX MMYIIECTBEHHOTO XapakTepa HicH

Pecrny0OJinKa, T. ['po3HbIi, yiI. A. ballacsa, Yo
Tenedonni: 8 (8712) 26-21-19
Anpec 3JIeKTPOHHOH MOYTBI: azrgchr@mail.ru




